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Giéi thiéu

Nguoi dung co ban trong phan mém Quan |y can bo vién chirc Trudng Dai hoc
Y Ha Nai 1a nhitng can bo vién chic ¢ quyén diang nhap vao hé thdng, xem céc
thong tin ca nhan caa minh, in mau biéu ly lich 2C, tra ciu thong tin thu nhap, dugc
phép cap nhat théng tin: Cong trinh, Nghién ciu va Sang ché, dugc phép thay doi
mat khau hoic khoi phuc lai mat khau qua email thuong hiéu hmu.edu.vn va ding
xut ra khoi hé thong khi khdng thao tac trén hé théng nira.

1. Pang nhap
Pé thao tac vai hé thdng, nguoi ding (ban) can phai dang nhap vao hé thong:

Ban truy cap vao hé thong tai dia chi: https:/nhansu.hmu.edu.vn, hé thong s&
hién thi giao dién dang nhap nhu sau:
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Pang nhap hé théng Nhép Mé Cé.n b6

:! Nhap Mat khau

T

Quén mét khiu

THONG TIN HO TRQ'

Néu Ban I&n déu déng nhap hé théng hodc quén mat khu hay
chon QUEN MAT KHAU dé khéi tao lai mat khdu qua email

Tai liéu hwong dan
Email: support@hmu.edu.vn
Dién thoai: 024.38523798 (s6 may 18: 3149)

Sau d6, ban nhap tén dang nhap 1a Ma can b ctia minh va mat khau vao cac 6
tuong tng va bam nat “Ping nhap” dé dang nhap vao hé théng.

Néu ban ding nhap thanh cong, hé théng s& hién thi giao dién cho ngudi ding
nhu sau:


https://nhansu.hmu.edu.vn/
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Ban c6 thé cip nhét viing nghién ciru khoa hoc va ra ciru lvong

Théng tin chung
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2. Cap nhat hinh anh va thay déi mat khau ca nhan

Sau khi dang nhap vao hé théng, ban cd thé thay doi / cap nhat hinh anh dai
dién cua minh va c6 thé doi mat khau mai trén hé thng.
2.1. Cdp nhdt / Thay déi hinh dnh

Dé cap nhat / thay ddi hinh anh, ban bam chon vao anh dai dién & goc trén bén
phai man hinh va chon “Thay anh dai dién”:

&

1Thong tin ca nhan
[saiThay anh dai dién
(®Dang xuat

xuét hién man hinh:
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Tiép theo ban chon nut “Chen file”, xuat hién cira s6 dé ban tai hinh anh 1én
hé théng, ban chon “Upload” va chon hinh anh tai 1én hé thdng. Sau d6, bAm chon
hinh anh dugc tai 18n va chon nut “Hoan thanh” dé két thdc viéc cap nhat hinh anh.

Luu y: dé thay hinh anh méi cap nhat, ban can phai dang nhap lai hé thong.
2.2. Thay d6i mat khau méi

Dé thay dbi mat khau méi, ban bam chon vao anh dai dién & gdc trén bén phai
man hinh va chon “Théng tin cd nhan”:
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| 1Théng tin ca nhan I

[salThay anh dai dién

(®Dang xuat

xuét hién man hinh:
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Nhap mat khau méi
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Ban nhap mat khau mai 2 1an va bam nat “Thay mat khau” dé luu lai thong tin.

Théng tin céan bo

M3t khdu mGi

Nhap lai mat khdu




3. Tra cwu, cap nhap théng tin

Sau khi dang nhap, ban c6 thé tra ctru cac thong tin chung chuyén mén, Pang
- Poan thé, Gia dinh, Qua trinh cong tac, kiém nhiém (néu co), Pao tao bdi dudng,
tra ciu thu nhap, in mau biéu ly lich 2C va cap nhat théng tin: Cong trinh, Nghién
ctru, sdng ché caa cé nhan.

Ban c6 thé in mau biéu Iy lich 2C trén hé thong:

Dé in biéu mau Iy lich 2C, trén trang Thdng tin chung, ban chon “In béo cao 2C”
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Ban c6 thé cép nhit ving nghién ciru khoa hoc vé tra cins o

Théng tin chung
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3.1 Cap nhgt thong tin khoa hgc
Dé cap nhat cé4c théng tin khoa hoc, ban chon trén thanh menu muc “Nghién
cwu khoa hec”

Thong tin chung ~ Chuyén mén~ Dang-Doan thé Gia dinh Di cong tac Qué trinh cong tac Kiém nhiém Dao tao bdi dudng Nghién ctru khoa hoc~ Hb so gbc Tra clu lvong
Céng trinh

Ban c6 thé cdp nhat viing nghién ctru khoa hoc va tra ciru luong Nghién ciru
Séng ché

Théng tin chung

a. Cap nhat Céng trinh:
Ban chon “Cong trinh” trén thanh menu muc “Nghién cwu khoa hec”

Nghién ciru khoa hoc~

Céng trinh

Nghién ciu

Sang ché



xuét hién man hinh:

Théng tin chung ~ Chuyén mén~ Dang-Doan thé Gia dinh i cong tac Qué trinh céng tac Kiém nhiém Dao tao bi dudng | Nghién ciru khoa hoc~ | Ho so gbc

Céc cdng trinh da cong b

STT  Tén céng trinh Loai an pham Co quan xuét ban Nam va s6 xuat ban

Ban chon nat “Thém méi” dé nhap cac thdng tin:

Thém méi cong trinh

Nhap cé4c thdng tin vé cong trinh nhién cau
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Sau khi nhap xong thdng tin, ban chon nat “Lwu” dé luwu lai thdng tin.
b. Cap nhat Nghién cau:
Ban chon “Nghién cu” trén thanh menu muc “Nghién ctru khoa hoc”

Nghién ctru khoa hoc»
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Ban chon nat “Thém méi” dé nhap cac thdng tin:

Thém méi nghién clru
Nhap céc thdng tin vé nghién ctu khoa hoc
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Sau khi nhap xong thdng tin, ban chon nat “Ghi lai” dé luu lai théng tin.

c. Cap nhat Sang ché:

Ban chon “Sang ché” trén thanh menu muc “Nghién citu khoa hoc”

Nghién ciru khoa hoc~
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xuat hién man hinh:
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Danh sach béng phat minh, sang ché
STT  Tén sang ché Chi bing déc quyén Téc gia S6 don

Ban chon nat “Thém méi” dé nhap cac thdng tin:

Hb so gbc

sé trang

Tra cu lvong

Thém méi



Thém méi sang ché

Nhap céc thdng tin vé nghién ctu khoa hoc

Tén sang ché
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Sau khi nhap xong thang tin, ban chon nat “Ghi lai” dé luu lai théng tin.
3.2. Tra cru thong tin thu nhép
Pé tra ctru thdng tin thu nhap, ban chon trén thanh menu muc “Tra ciru lwong”:

Théng tin chung »  Chuyén mén~ Dang-Doan thé Gia dinh Di cong tac Qua trinh cong tac Kiém nhiém Dao tao bdi dubng Nghién ctru khoa hoc~ Hb so gbc Tra cru lvong

Ban co thé cap nhat viing nghién ctu khoa hoc va tra ciru luong

Théng tin chung

xuat hién man hinh:
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Ban chon nim tra ctru, sau d6 chon thang tra ctru tra trong menu d6 xudng va
bam nat “Xem”



4 Ping xuit

Dé dang xuat khoi hé thdng, ban bam chon vao anh dai dién & goc trén bén phai
man hinh va chon “Ping xuit”
K

1Thong tin ca nhan

A

[aiThay anh dai dién
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5. Khéi phuc méat khau

Dé khoi phuc lai mat khau trén hé thong, ban can phai sir dung email mang
thuong hiéu cia Truong Dai hoc Y Ha Noi (tencanbo@hmu.edu.vn) thi méi co thé
khdi phuc lai mat khau mai.

Ban chon “Quén mat khau™:
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BDang nhap
Quén mat khau

xuét hién man hinh:

Quén mat khau

Guri email 2
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Ban nhap dia chi email cia minh va chon “Giri email”, hé théng sé gui théng
tin huéng dan dit lai mat khau méi vao email cua ban .

Ban can kiém tra email va 1am theo huéng dan dé dit lai mat khau méi bang
cach bam chon lién két trong ndi dung email

HMU NHAN SU
t6i toi v

Xin chao comasdcanbd ___ __ trong hé théng Quan Iy Can bé cong chiic vién chirc Truong Dai hoc Y Ha Noi
Ban nhan GUoc thy pltebebmtimyoutmioiiaonammiig

Hay bam vao lién kél https:/inhansu.hmu.edu.vnivniquenmatkhau.aspx?email=thanhbinh@hmu.edu.vn&r=DAFB6F7446197D922BBD7543712A1560 Iél d6i mat khau méi
Néu khong phai ban yeu cau gat lai mat knau nay po qua The nay

Néu can hé tro hay lién hé véi Phang Cdng Nghé Théng tin - Trsong Dai hoc Y Ha Néi:

Dién thoai: 024.38523798 (s6 may I& 149).

Email: support@hmu.edu.vn

Tran trong cam on.

xuét hién man hinh:

Quén mat khau

Mat khdu mai

Luru lai 2

Nhap lai mat khau méi 2 1an va bAm “Luwu lai” dé luu lai mat khau méi.
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